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Placement & Internship Policy

All students are expected to understand the Placement / Internship Policy and follow it strictly. The
policy is applicable to all students of UG, PG and PhD programmes.

1. Eligibility Criteria

All the graduating students of IIT Bhilai are eligible to be a part of the placement process,
provided that they meet the following requirements:

I.  They are registered students at II'T Bhilai.
II. They have a CGPA of 5.0 or more at the time of registration.

[II. They have less than 84 credits (for UG), 31 credits (for MTech) and 37 credits (for
MSc) to complete their respective program of studies at the time of registration.

IV.  Eligibility for PhD students: All full-time PhD scholars may register for campus
placements with the aid of Centre for Career Planning and Services (CCPS) after
their last research (synopsis) seminar up to one year from the date of the last research
seminar or post three months after wholesome thesis evaluation, whichever is later.
The PhD candidate must submit the placement registration form (available on CCPS
website) to get registered for the campus placements.

V.  They are not debarred from the placement activity due to disciplinary action by the
institute.

2. General Guidelines
I.  Students willing to take part in the placement activity have to register on the student
placement portal during the stipulated time window.
II. Students should register by remitting a registration fee of Rupees 1000 /- (Rupees
one thousand only) to the institute account.

II.  Students have to compulsorily attend the Pre-Placement Talk (PPT) conducted by
the companies they are willing to apply for. Students are strongly encouraged to
attend the Pre- Placement Talk (PPT) conducted by the companies for which they
are eligible.

IV.  Students must carry their identity card throughout the placement process.

V. Students are advised to check the company profile and background thoroughly
before applying. Once applied, it is mandatory for the student to participate in the
entire placement process. Students not adhering to the above will be liable for a
disciplinary action such as barring the candidate from appearing in the placement
process for a month or any other penalty as deemed fit by the faculty advisory
committee. If a student wishes to opt-out from a company they have applied to, they
can do so only before the process starts. Once the process has started, they cannot
opt-out unless and until they have secured another job through the institute.

el shreifireht deam RS, gif, sdemg-¥’2 00

Indian Institute of Technology Bhilai, Durg, Chhattisgarh - 491002 Q
0788-2991614 outreach@jitbhilai.ac.in EY



MR Oienf3rd) Jrerer f3rens
Bhrr forilsior ud a1 g

gol, BrileeIG-¥e 200

Indian Institute of Technology, Bhilai

Centre for Career Planning and Services (CCPS)
Durg, Chhattisgarh - 491002

Website: https://www.iitbhilai.ac.in/index.php?pid=placement, Tel: 0788-2991614

VI.  Students must have acquired good communication skills and have exhibited the
same. For instance, it is expected that a UG student would have cleared the English
Skill Test (during the first semester). In case the student fails to clear the above test,
he/she should have taken the course LA304 - Introduction to Effective
Communication and have cleared it without an F grade.

VII.  In continuation of the 2.vi clause, before registering for the placement one should
attend at least 60% of the Placement Preparedness Activities conducted by CCPS at
the time of registration. Failing to do so may lead to not allowing the student to
register for the respective placement session. The final decision would be taken by
the CCPS office.

VII.  Students should be formally dressed and be punctual for the entire placement
process.

IX. If the student is registered for placement in a placement session, but he/she was not
able to secure any job. In that case, he/she will be allowed to register again for the
next placement session to participate in the upcoming campus placement drive,
provided the student is not employed in a company or pursuing higher studies in any
organization.

X. Ifastudent has a startup plan and chooses not to participate in the current placement
session, but their entrepreneurial venture does not succeed within the designated time
frame (2 years), they will be eligible to participate in campus placement
opportunities through the college's placement cell within 2 years of their graduation.
However, they must not register for the campus placement at the time of graduation
and also inform the CCPS office about their entrepreneurship plans.

XI.  Atthe end of placement season, students who are unplaced and haven’t applied for
any of the eligible job opportunities posted within the last 6 months will be auto
deregistered from the placement process. Reminder to be sent after 3 months of
inactiveness.

3. Conditions of placement activity
I.  Itisthe responsibility of the student to make sure that he/she meets all the eligibility
criteria that might be required at the time of joining the company.

II. It is the responsibility of the student to check announcements/notices etc. on the
notice boards/institute website. No personal correspondence will be made to the
students.

III.  Once a student applies to a company, it is implied that he/she is agreeing to all the
terms and conditions of the company.

IV.  Once a student is offered a job, he/she has to respond to the offer within the deadline
defined by the company/placement office. Failing which the offer will stand
cancelled and the student will be liable for disciplinary action.

V.  The students who secure a placement offer from the institute can apply one more
time to the companies using their Dream CTC in any one of the below-mentioned
criteria:
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A. Companies having CTC less than the currently secured one.

B. With higher CTC:

I. A student with a placement offer with CTC less than or equal to 7.5
LPA will be allowed to apply for companies with CTC greater than
7.5 LPA.

II. A student with a placement offer with CTC in between 7.5 LPA and
equal to 12 LPA will be allowed to apply for companies with CTC
greater than 12 LPA.

II. A student with a placement offer with CTC in between 12 LPA and
equal to 20 LPA will be allowed to apply for companies with CTC
greater than 20 LPA.

IV. A student with a placement offer with CTC in between 20 LPA and
equal to 32 LPA will be allowed to apply for companies with CTC
greater than 32 LPA.

C. Astudent who has been offered a job shall be allowed to apply one more
time only by using their Dream CTC, which will be counted at the
application stage. Additionally, a student can change their Dream CTC to
another company only if the selection process for the company where
they initially applied using their Dream CTC has not yet begun.

D. A student who has received a job offer and has applied to companies
with ongoing processes can either withdraw from all those applications
or choose one company where they wish to utilize their Dream CTC
option by informing CCPS office over email.

E. The sub-clause 3.v.b may be relaxed for the Electrical Engineering,
Electronics and Communication Engineering, Mechanical Engineering,
Materials Science and Metallurgical Engineering, Mechatronics and
Science disciplines having a non-core placement offer on a case-to-case
basis upon the recommendation of the CCPS Team and the final decision
in this regard will be of the CCPS team only.

F. If a student has used their Dream CTC option for a company that later
aborts its process, they will be allowed to use their Dream CTC for
another company.

G. The Dream CTC should be counted only if the candidate progresses to
the Online Assessment or Interview round, whichever happens earlier.
If the first stage of the process involves resume shortlisting and the
candidate is not shortlisted, their Dream CTC should remain valid,
allowing them to apply for another eligible company.

H. Student registered under clause 2.XI will not have Dream CTC to
exercise.

V1.  If a student manages to convert an internship to a pre-placement offer (PPO), the
following policy is applied:
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A. If the internship was secured by a students’ own effort, then the job secured
by the student will not be counted as per the institute’s policy.

B. If the internship was provided by the institute, and it gets converted into a
PPO, then the following would be applicable:

I. If the student decides to reject the PPO, they will be considered
unplaced and can sit in the placement process until they get a job offer
through the institute. In this case, Dream CTC will not be applicable.

II.  If the student decides to accept the PPO, they will be considered
placed and can sit in the placement process using their Dream CTC
as per the Dream CTC clause.

VII. Ifastudent secures a job offer through the institute and chooses to reject it, they will
still be considered placed and will not be eligible to use their Dream CTC.
VIII. If a job offer received by a student is revoked within the same placement session,
they will be considered unplaced and can continue applying to companies until they
secure a new offer.

4. Six Months Internship Policy
1. Refer to the following document for six months internship guidelines:
https://www.iitbhilai.ac.in/index.php?pid=intership _policy_btech (Accessible via
intranet only).
II.  An MTech or MSc student can go for a six-month-long internship if they have
consent from their Faculty Supervisor.

MI. If a student who has already secured a Placement offer through the institute, wishes
to apply for a six-month internship through the institute, they can do so by using
their Dream CTC.

IV. A student who has been offered a six-month internship with a probable PPO, through
the institute can still apply to companies until they get a PPO from the company or
secures another offer from the institute, whichever comes first. Dream CTC will not
be applicable in such a case.

V.  Students should ensure that they must fulfil the academic criteria as per six months
internship policy. _

VI. If any student applies and secures a six-month internship through the institute, such
student shall not be permitted to apply for any other long-term internship through
the institute.

5. Internship Policy
I.  All the students of IIT Bhilai are eligible to be a part of the internship process,
provided that they are registered students at IIT Bhilai.
II.  The students who secure an internship offer from the institute cannot apply for
internships through the institute in the future.
II. A student can do an internship for the following duration:
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A. A student can go for an on-site/remote internship for a maximum of three
months during the Summer break, i.e. from May to July.

B. A student can go for a hybrid (on-site+remote) internship for a maximum of
six months during which they can work on-site/remote for a maximum of
three months during the Summer break, i.e. from May to July, and can work
remotely for the remaining three months from August to October.

C. A student in their final year can go for a hybrid (on-site+remote) internship
for a maximum of six months, during which they can work remotely for a
maximum of three months from February to April, and can work on-
site/remote for a maximum of three months during the Summer break, i.e.
from May to July.

IV. In case the student secures an internship provided by the institute but later does not
join the same, then he/she would be fined a sum of Rs.5000 as a penalty. The amount
should be remitted to the institute’s placement account. In addition, Dream CTC
would be revoked in such cases.

V. Internship Policy & Undertaking:

A. A student can undertake only one summer internship.

B. Before joining, the student must submit an undertaking to the CCPS office
confirming this commitment.

C. If a student is found to have joined more than one company, they will be
barred from availing Dream CTC opportunities during final placements as a

penalty.

6. Code of conduct
I. A student indulging in any kind of misbehaviour which affects the decorum of the
placement process, or the reputation of the institute will be penalized as per the
severity of the situation.

II.  Any kind of malpractice during the placement process is strictly prohibited. Those
caught indulging in such activities may be debarred from the entire placement
process.

[II.  Students are not allowed to contact the company directly for on-campus placement
activities.

IV. Ifatany point in time, it is found that any detail provided by the student is incorrect,
he/she will be debarred from the entire placement process.

V.  Students are expected to report on time for any placement-related activity whether
— Talk, Test or interview, or others. In case the student is not on time, he/she will
be out of the placement activity.

Disclaimer

1. The placement policy provides guidelines for all placement and internship activities of IIT
Bhilai. The information provided may be changed by the IIT Bhilai from time to time. For
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the current official policy and procedure, contact the Centre for Career Planning and
Services (CCPS), IIT Bhilai. This is meant to be used only by IIT Bhilai community and not
be shared with or distributed to others outside of this institute. No part of this document can
be used, copied, or published without prior permission from CCPS, IIT Bhilai.

In case of any contradiction between the English and Hindi versions of this document, the
English version will be deemed as the final reference.

Annexures:

1.

Terms and Conditions for the extension of the summer internship to another three months.
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e e 1 / Annexure 1

T AR Y el i e % ot sgr & forg e sl ard

Terms and Conditions for the extension of the summer internship to another three months
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CCPS
3. NOC 1w 5t CCPS wrters 3 feié ¥ s f 2nf

Senate has approved the CCPS proposal for allowing BTech students to undergo a 6-month
internship (comprising of three months of summer internship and three months of online
internships). The 3 months of online internships can be carried out in either of the following two
ways:

e Continuing the summer internships during the online mode during the academic periods.
e [t can also be done from February to April (the final three months) during the 8th semester,
also within the academic periods.

The students willing to pursue online internships during the academic periods are supposed to
follow the following terms and conditions:

e Students will only be permitted to pursue internships during academic periods if they
commit to working a maximum of 2 hours per weekday on internship-related tasks.

o Students shall not be allowed any overload in the semester in which he/she will be allowed
for online internship.

e Students shall be responsible for the academic performance and no relaxation shall be
provided to him/her.

A No-Objection Certificate may be issued by the academic section upon receipt of a written
undertaking from the student specifying the agreed-upon number of working hours for the
internship.

Steps to get the No-Objection-Certificate (NOC) for the long-term internships:

1. The concerned student should fill out all the details in the undertaking form and submit it to
the CCPS office for the signature of Faculty In-Charge (CCPS).

2. Signatures should then be obtained from DUGC, and then the final copy may be submitted
to the academic office for the NOC to be generated.

3. A copy of the NOC should be submitted to the CCPS office for office records.
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